FUND LETTER #2

TO:____________________________________

FROM:_________________________________(Regional Vice Chair)

DATE:_______________________

This is the second letter being sent to you by the PCRSC because we have  determined that you are accountable for the loss/misappropriation of PCRSC money and/or property.  The total sum for which you are accountable is $___________.  Specific details regarding this determination of accountability have been included as part of this correspondence. 

The first letter was sent to you by certified mail at the above address on ______________ and was:


____  signed for by ____________________________ on ___________.


____  returned undelivered on ______________.

Above all else we wish to emphasize that our primary concern is your continued opportunity to find recovery in the fellowship of Narcotics Anonymous.  In conjunction with the spiritual foundation of our program we are offering an opportunity for you to clarify the circumstances surrounding this loss. 

If you believe that the determination is incorrect you are asked to please contact me, the Vice Chair, within 7 (seven) days from the receipt of this letter to discuss this further.

If you find our determination to be accurate we are offering you an opportunity to make amends through restitution.  Please contact me, the Vice Chair, within 7 (seven) days from receipt of this letter and provide me with a specific schedule for repayment.

You are loved and you are a valuable member of Narcotics Anonymous.  Your continued presence is valued above all else.  The members of the PCRSC are available to support you through any portion of this process.  Please be assured that your presence at the next meeting of the PCRSC is welcome, and if you wish to address the committee that adequate time will be provided for you to do so.

Sincerely,

____________________________________

Vice Chair

____________________________ (Phone Number)

____________________________ (E-mail Address)

____________________________ (Return Mailing Address)

____________________________

____________________________

